
Information Literacy in Teaching:  
A Checklist 

 
This resource was developed by the Fall 2025 STAR Scholars faculty 
learning community offered by the Center for Information Literacy and 
the Center for Faculty Excellence at Simmons University. Here we 
share our favorite insights on information literacy from the readings, 
lectures, and discussions throughout the semester. We hope this 
checklist will help instructors from all disciplines teach students to 
identify, evaluate, and use information effectively in the digital age.  
 
What is Information Literacy? 
 
An information-literate individual has the ability to recognize when 
information is needed and to locate, evaluate, and effectively and 
ethically use that information. These are general competencies (skills, 
knowledge, and dispositions) that manifest differently across 
disciplines.  
 

 

 
Verifying Information 
 
The SIFT Method is an approach to information literacy designed by 
digital literacy expert Mike Caulfield. It consists of four moves: Stop, 
Investigate the Source, Find Better Coverage, and Trace Claims, 
Quotes, and Media to the Original Context. SIFT focuses on lateral 
reading—leaving the original site to see what the rest of the web says 
about it. 

 
– Stop: Before you read, share, or react, pause. Ask yourself if 
you actually know the source or the reputation of the claim. If 
you feel a strong emotional reaction, that is a signal that you 
must stop and verify, as misinformation is often designed to 
trigger high-arousal emotions. 
 
– Investigate the Source: Instead of looking at what the 
sources say about themselves, look at what other people say 
about them. Open a new tab and search for the author or 
organization.  
 
– Find Better Coverage: Sometimes you don’t need to 
investigate the source; you just need to find the truth. Look for 
a “trusted” version of the same story. If you see a sensational 
headline, search for the key claim. Is a major news outlet or a 
fact-checking site covering it? If they provide a more nuanced 
version, use that instead. 
 
– Trace Claims, Quotes, and Media to the Original Context: 
Trace the sources of claims. If an article quotes a “shocking 
new study,” find the actual study. If a video shows a politician 
saying something controversial, find the full unedited clip to 
ensure it wasn’t taken out of context. 

 

https://hapgood.us/


Lateral Reading  
 
Lateral reading is the practice of leaving the website that one is 
currently using and consulting with several other reliable websites 
across the internet. The goal of this practice is to effectively evaluate 
the original source’s credibility. This process is in direct contrast to 
vertical reading (staying within one single source to find answers or 
information).  
 
– Developed by the Stanford History Education Group (SHEG), the 
use of lateral reading has been studied and shown to assist with 
revealing information such as biases, intent, factuality of claims and 
credibility of the author(s) on the original webpage.  
 
– A 2025 meta-analysis by Fendt and colleagues set out to evaluate 
varying interventions with respect to source credibility assessments. 
They discuss how lateral reading interventions are more effective than 
other approaches, citing how this technique may more closely 
replicate search behavior and the information environments of today.  
 
– Encouraging students to engage in lateral reading can greatly assist 
them with navigating the online (mis)information landscape. Providing 
a more practical and immediate benefit, lateral reading may foster 
more intrinsic motivation… as it aligns more closely with current 
information-seeking practices.  
 
 
 
 
 
 
 
 
 

AI and Digital Literacy 
 
– While it is wise to have a general AI policy on your syllabus, it might 
be even more useful to have a conversation with students about AI in 
class. Students need to understand the rationale of your AI policy: 
How does the use of AI change one’s learning outcomes? What are 
the ethical and social impacts of AI? What are the concerns about 
data privacy, intellectual property, and academic integrity?  
 
– The use of AI and other digital technology should depend on the 
level and the learning objectives of the course. For example, in a 
first-year survey course, you might want students to memorize basic 
facts instead of relying on technology. But in an upper-level 
undergraduate or graduate course, you may wish to increase 
students’ digital literacy to assist their research.   
 
– If you allow students to use AI for certain assignments, it can be 
really helpful to teach prompt engineering skills so that students can 
get better results.  
 
– It is important to maintain human oversight in AI-assisted learning. 
You can require students to write a reflection statement explaining 
what they changed or verified.  
 
– Teach students how to cite AI using the latest MLA/APA/Chicago 
standards and how to write a "Statement of AI Use" when they use AI 
for academic purposes.  
 
– If you wish to restrict the use of AI in your class, consider activities 
and assignments that are engaging to students and not easily 
replaceable by AI (called “authentic assessments”). For instance, 
instead of a traditional annotated bibliography, students might be more 
motivated to write an in-class essay that connects their personal 
experiences to the course content.  
 

https://download.ssrn.com/25/01/09/ssrn_id3701739_code2785140.pdf?response-content-disposition=inline&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEIT%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLWVhc3QtMSJHMEUCIQC9iojCa52qn8y%2BHqeOTfX3oXbGriCbEgd859%2F1NzS%2FJgIgGGgm0CIQSnnpNPVChpvTcnu6lS8w1kCQmPeT7KppbfoqvgUITBAEGgwzMDg0NzUzMDEyNTciDLOvZ2Ab6lCanDq6zyqbBS9mSw8Pd%2FzYHAm6q%2FSqRsc9soGXyS52jbyO%2By9E30bDty4U0Nqggmbey2GRMg%2BYFalYVevWhYSXxgLspfIq6HleyFn%2BVapNw8zB%2ByIjIj7L2pevtw8f6L446KDb21CSikkylsWgdixQlzSvj6p%2F%2BJwFzqLqj%2BAIjKcPW0misKRl8VpJLtrCpD72g8X1415c61xpJ%2F5iP5dJyyoOviAJy82PgvRt7tcefBl9EBGtj6n79e94TccND0hyusn%2B5R5Omm6%2BmXEqafDVuVTueS9RBZybJ11z48d%2BFER%2B2lpDlrOFnDbGOFxjaYjBMUAtRO44h%2FfDcqTGefmD69AWCUDOsy1lKQ%2BQE6%2B%2B2C2p4i4dccjb%2BiwGFOR2dlPbcbnf9b2kWZR7cBQnkyqVnjaGo5wIXv5Z41qTDp3gtis95Yangb%2FbEmbXbC9k9Qs3uj%2Bi1HiZQEGKLZGG6jPwPlFYd0yJt8NTdP3FR6SztcLlPOQvH53Vz5k6j2isB7ViXGI%2FjAEUpOaowuLvRI8k1JuBxLkGgu1K1HpOcKzIYmY%2FVgnHtfdzdF9u5ZxmmL9u8VOcYfYz1FUl3VceUSF5Hrypw%2FWHJdr%2FxrjoALHp%2BN1yu1UymEw13rQkDEPdHrfKHsUd6S7gtk9lkJ8rRhsqh%2BV925mb0W2JxBxd823PSLMBLS%2BLFr%2FoW7hC4BcitavMFhOUF3HsRaBOn0egVmWw12Q8LJ4LR6lDFJykg3W3Y%2FOZ6Mql6z2srjP2DEqXQ56Wsa2uKFhLuJjV37A0VF1MGAhv7SGTrKzcuuMI0MjWmrropT9Kcb6tH0UzO44iYNxXmxyUhTNxlWHi3wJXFSRN8E8NPTqXfJ5w%2B7To%2BNUUntx497SZPEC1v3qrRCWc%2FswwMqYwrpnwygY6sQHUizcDI3lefr5ZtGjm92niH4zyU9uuiGyfBxsszCWOVPjWxtQste45EVwo2Mfa%2B33KGlmjjzpauF%2BWB%2Fqsd011U6FxIrZOjFyfgmA12tudELJH4yVMLAP8em99mJooDxhxFsXXxTHQpQ7gImwvtJxZeIKLApHd4QLTfAR8z8jO3GTDSkPkC44BceVVdZJ4y0i6o3r7N5XbFZs7tX2FZHSEWD20jfWrhFdt4A3CWjOLvuk%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Date=20260105T195956Z&X-Amz-SignedHeaders=host&X-Amz-Expires=300&X-Amz-Credential=ASIAUPUUPRWE3EIWJ3A2%2F20260105%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Signature=17c849e82d486afac5cc7344e42cbaa754bf2428efc21f4ff4d393a9a8ebab51&abstractId=3048994
https://download.ssrn.com/25/01/09/ssrn_id3701739_code2785140.pdf?response-content-disposition=inline&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEIT%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLWVhc3QtMSJHMEUCIQC9iojCa52qn8y%2BHqeOTfX3oXbGriCbEgd859%2F1NzS%2FJgIgGGgm0CIQSnnpNPVChpvTcnu6lS8w1kCQmPeT7KppbfoqvgUITBAEGgwzMDg0NzUzMDEyNTciDLOvZ2Ab6lCanDq6zyqbBS9mSw8Pd%2FzYHAm6q%2FSqRsc9soGXyS52jbyO%2By9E30bDty4U0Nqggmbey2GRMg%2BYFalYVevWhYSXxgLspfIq6HleyFn%2BVapNw8zB%2ByIjIj7L2pevtw8f6L446KDb21CSikkylsWgdixQlzSvj6p%2F%2BJwFzqLqj%2BAIjKcPW0misKRl8VpJLtrCpD72g8X1415c61xpJ%2F5iP5dJyyoOviAJy82PgvRt7tcefBl9EBGtj6n79e94TccND0hyusn%2B5R5Omm6%2BmXEqafDVuVTueS9RBZybJ11z48d%2BFER%2B2lpDlrOFnDbGOFxjaYjBMUAtRO44h%2FfDcqTGefmD69AWCUDOsy1lKQ%2BQE6%2B%2B2C2p4i4dccjb%2BiwGFOR2dlPbcbnf9b2kWZR7cBQnkyqVnjaGo5wIXv5Z41qTDp3gtis95Yangb%2FbEmbXbC9k9Qs3uj%2Bi1HiZQEGKLZGG6jPwPlFYd0yJt8NTdP3FR6SztcLlPOQvH53Vz5k6j2isB7ViXGI%2FjAEUpOaowuLvRI8k1JuBxLkGgu1K1HpOcKzIYmY%2FVgnHtfdzdF9u5ZxmmL9u8VOcYfYz1FUl3VceUSF5Hrypw%2FWHJdr%2FxrjoALHp%2BN1yu1UymEw13rQkDEPdHrfKHsUd6S7gtk9lkJ8rRhsqh%2BV925mb0W2JxBxd823PSLMBLS%2BLFr%2FoW7hC4BcitavMFhOUF3HsRaBOn0egVmWw12Q8LJ4LR6lDFJykg3W3Y%2FOZ6Mql6z2srjP2DEqXQ56Wsa2uKFhLuJjV37A0VF1MGAhv7SGTrKzcuuMI0MjWmrropT9Kcb6tH0UzO44iYNxXmxyUhTNxlWHi3wJXFSRN8E8NPTqXfJ5w%2B7To%2BNUUntx497SZPEC1v3qrRCWc%2FswwMqYwrpnwygY6sQHUizcDI3lefr5ZtGjm92niH4zyU9uuiGyfBxsszCWOVPjWxtQste45EVwo2Mfa%2B33KGlmjjzpauF%2BWB%2Fqsd011U6FxIrZOjFyfgmA12tudELJH4yVMLAP8em99mJooDxhxFsXXxTHQpQ7gImwvtJxZeIKLApHd4QLTfAR8z8jO3GTDSkPkC44BceVVdZJ4y0i6o3r7N5XbFZs7tX2FZHSEWD20jfWrhFdt4A3CWjOLvuk%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Date=20260105T195956Z&X-Amz-SignedHeaders=host&X-Amz-Expires=300&X-Amz-Credential=ASIAUPUUPRWE3EIWJ3A2%2F20260105%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Signature=17c849e82d486afac5cc7344e42cbaa754bf2428efc21f4ff4d393a9a8ebab51&abstractId=3048994
https://pdf.sciencedirectassets.com/272107/1-s2.0-S1041608025X00078/1-s2.0-S104160802500158X/main.pdf?X-Amz-Security-Token=IQoJb3JpZ2luX2VjEIP%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLWVhc3QtMSJGMEQCID%2F53t0sj29suogQtJqm1Sv3uuIha5A0Zn%2BljJHvNngpAiBNaXFxwIVBuecfTPkEYQULa0hYYboTGMfR2oAbsKUbVCqyBQhLEAUaDDA1OTAwMzU0Njg2NSIMsWk3dXSRtMUJPPC8Ko8FnalfiKw%2FgPxml1icfD2ggDTbizND53MNpJqRMsq2rjray1Y42ufdjNHgPnrVom%2FtRanpcfea00kW35NUS2qpCaFP6drw6rn4iNf5pqnOyY7dBTdbpzEj6B%2BRmUXuoxvNckfv151dLyU6xLETwrJNEk6J0ZySmDnOiZTYkJxdencZHvGNvOcOjYdyeSqlTmrDp9gnZxUl3aS72Rknnmtwu732TdoRCOZmXhw2FsHxyPA%2BLOCWEVUjFHuj%2Bo4Aqw6ae3%2BKUWXo8CMlWDIFeOlP1fpsMmaWQ9ojZQs2q4KztpJ5YGRS9ryzWhMxAJMxo3FK3hAcI188bTL8v7lc56J6DwKI8VZGrQiq3E27dxFsyFw0PydGwk5puXYLZbINdZUtUn4SPyorIjVBpfq1kSIIjDmisVYdcZiTmjRQujw2FogI5fLHF8wu032GUy%2FOImSIr6Q0NPUp4Jce2bczywISs%2B%2FSe4quCMSzatlEaFvadWdP0JdaWoBe05pmbkUauWDAxCCsFXGx3M%2Ft4jEhyzT34aDNXdtnHfS%2BshSW2PBQGdQGStrBZ7lOn99qJr8nusr%2FRB4nYsLpGI1VoEnUO%2Byuv6ufnm2LpXaIH5PPjVrjPIu4PixXXzF66ierU1%2F%2BaA6fnLRw4z3XR9nmOErY5MOjvgUUCpVkimgMLzfQqzrY36JwibCAH5IZOqtp6hTxGAxsxdx2t37xaWLj4Lbj8463YdOgbLzg0oopMD%2B%2B0%2FLfb80BtfXIfOgp8Rd13pVoDfCfQkonayfreixQmxwNkDOofmUzsEoOAgCs22bQeWndeYiP2bqWC9draKGoAl9kqhOrTkar1owXTaffHgLFd2Mblr4%2F8yOL3oCZ9KKQ3lMufDCMgfDKBjqyAcZ%2BZoCzIfh9qnymKxoIvnjQUwjSlnhdnbXEquBda5Q4whI3tAs2UcWyexbU%2BTHV1aVzJV6uRNkxGHjv7saPC4w6ME6UA1RbhNFEtBZIYQFp4rUgoYYxk8eF8OPYYf%2BLdo2fWez79eXQLYcilpiNWjvtAa8VMqqSNXJUgnMDgx1e%2B8Xk1U0YkEfRDMTVx5jmEWF70ljUlhameEkZOx77mpfb6xEaUh2JUYrT6du9IA%2FY7Xw%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Date=20260105T200836Z&X-Amz-SignedHeaders=host&X-Amz-Expires=299&X-Amz-Credential=ASIAQ3PHCVTYZGYPF7Y4%2F20260105%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Signature=b2f4e30800de85480b28e017dc5cdf111125730d0e27245430e4e5d472121d87&hash=80d94af407180eab9ac044f5ee56b906968564bd4452e11cf62fb93defd7f84f&host=68042c943591013ac2b2430a89b270f6af2c76d8dfd086a07176afe7c76c2c61&pii=S104160802500158X&tid=spdf-8e8610dd-f5e7-435f-83ca-72f42fb65359&sid=984c9c5a5058584008983b24ba279053b549gxrqa&type=client&tsoh=d3d3LnNjaWVuY2VkaXJlY3QuY29t&rh=d3d3LnNjaWVuY2VkaXJlY3QuY29t&ua=131757005b505d030102&rr=9b959bcd8a2f171b&cc=us
https://www.promptingguide.ai/
https://style.mla.org/citing-generative-ai-updated-revised/
https://apastyle.apa.org/blog/cite-generative-ai-references
https://www.chicagomanualofstyle.org/qanda/data/faq/topics/Documentation/faq0422.html
https://uwaterloo.ca/students/blog/disclosing-your-use-genai


– Understand the limitations of Large Language Models. Be aware of 
the cutoff date of the training data and where your discipline’s data 
might be thin, which could lead to more frequent hallucinations in 
those areas. 
 
– Consider accessibility when teaching with AI and other digital tools. 
Some students can afford “Pro” AI subscriptions while others cannot. 
Do you provide access to institutional/free versions? Do you provide 
alternative formats of the course material and alternative assignments 
for diverse learners? 
 
 

Intellectual Humility 
 
Intellectual Humility is recognizing one’s own intellectual strengths and 
weaknesses (Van Tongeren et al., 2019), being open to the possibility 
that one may be misinformed or uninformed (Gorichanaz, 2021), and 
changing beliefs in response to evidence (Church & Samuelson, 
2017).  It is one of several intellectual virtues required for good 
thinking. Intellectual virtues are not intuitive traits but rather skills to 
cultivate over time. These tips for cultivating intellectual humility in 
students came from one of our guest speakers in the Fall 2025 STAR 
scholars program, Tim Gorichanaz, PhD, who has published widely on 
this topic.  

●​ Create assignments where students can practice searching for 
information in multiple places, revisiting the prompt, and 
reviewing the results in detail.  
 

●​ Ask students to justify and explain their answer (based on 
James Lang’s book Small Teaching). For example, for each 
question on a quiz, have students respond to the prompt, 
“Why did you choose that answer?” 
 

●​ Spark curiosity (see Todd Kashdan’s book, Curious?) 
 

○​ Use throughline questions (questions that students 
repeatedly confront during the course) to engage 

students with the big questions related to the discipline 
(based on Ron Ritchhart’s book,  Intellectual 
Character). Weave the questions into discussions and 
activities throughout the course.  
 

○​ Help students ask their own questions using the 
Question Formulation Technique. Details on this 
technique are outlined below. 
 

●​ Enhance psychological safety to create a safe place for 
students to explore the limits of their knowledge, share ideas, 
ask questions, and be wrong. 
 

○​ Use student names to create a sense of connection. 
 

○​ Model being vulnerable, admitting being wrong, sharing 
your reasoning, being open to changing your mind.  

 
●​ Provide exemplars for students to emulate. 

 
○​ Ask students, Who is your intellectual hero? Why do 

you admire them? How can you emulate them?  
 

○​ Share your intellectual heroes with students. 
 

○​ Model open-mindedness and updating beliefs when 
new evidence becomes available. 

https://journals.sagepub.com/doi/10.1177/0963721419850153
https://asistdl.onlinelibrary.wiley.com/doi/abs/10.1002/asi.24567
https://www.bloomsburycollections.com/monograph-detail?docid=b-9781474236775&pdfid=9781474236775.0007.pdf&tocid=b-9781474236775-chapter1
https://www.bloomsburycollections.com/monograph-detail?docid=b-9781474236775&pdfid=9781474236775.0007.pdf&tocid=b-9781474236775-chapter1
https://timgorichanaz.com/
https://www.amazon.com/Small-Teaching-Everyday-Lessons-Learning/dp/1119755549/ref=pd_lpo_d_sccl_1/141-0615039-5958443?pd_rd_w=qkgwt&content-id=amzn1.sym.4c8c52db-06f8-4e42-8e56-912796f2ea6c&pf_rd_p=4c8c52db-06f8-4e42-8e56-912796f2ea6c&pf_rd_r=KAFC60Z200M0CH5FJ3FD&pd_rd_wg=LIwJd&pd_rd_r=3a7bfd0f-8e91-45ec-9372-3b2bb3f0cc79&pd_rd_i=1119755549&psc=1
https://toddkashdan.com/curious/
https://www.amazon.com/Intellectual-Character-What-Why-Matters/dp/0787972789
https://www.amazon.com/Intellectual-Character-What-Why-Matters/dp/0787972789


Boosting Curiosity and Critical Thinking 
through Evidence Discomfort 
 
Tool: The Question Formulation Technique (QFT)  
 

●​ The QFT is a very useful workflow that facilitates the skill 
of learning to ask a “good” question. 
 

●​ Introduced in the book, ‘Make Just One Change’ by 
Rothstein and Santana, this step-by-step protocol 
encourages students to effectively formulate and utilize 
their self-developed questions. 
 

●​ The QFT discusses four essential rules for producing 
questions: 

1. Ask as many questions as you can. 
2. Do not stop to discuss, judge, or answer the 

questions. 
3. Write down every question exactly as it is stated. 
4. Change any statement into a question. 
 

●​ The QFT fosters a sense of ownership in student 
education and thus drives more curiosity and intention 
with learning. Practical application example here. 
 

●​ The Right Question Institute also has developed a tool for 
assessing effectiveness of your facilitation of the QFT in 
the classroom. 

 
 
 
 
 

https://rightquestion.org/what-is-the-qft/
https://www.amazon.com/Make-Just-One-Change-Questions/dp/1612500994/
https://rightquestion.org/downloads/7689/
https://vimeo.com/116974103?fl=pl&fe=sh
https://acrobat.adobe.com/id/urn:aaid:sc:US:2012f3de-1445-4a4d-ad8c-94885f698a4a

