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Loom Installation 
Guidelines



How to Install Loom

http://www.loom.com/


 FYI:  If you installed the Google Chrome 

Extension, the Loom icon should appear in 

your Chrome toolbar upon completion of the 

installation.  

 Click on the Loom icon to access your 

account and the video recording platform.



Loom 
Recording 
Functions



Loom Recording Tools (Text Version)

•

•

•

• Pause Recording: II

•



Toggle between 

different video 

modalities (Screen + 

Cam, Screen Only, 

Cam Only) while 

recording!

When you are ready to record, click 

“Start Recording”

Stop recording 

Pause recording II

Delete recording 

Point and click 

Adjust camera display 

size, or click + drag 

circle to move the cam 

to a different location 

on the screen.

 Play/edit recorded videos

 Adjust video preferences



Other Resources

•

•

•

•

•

•

•

•

•

https://support.loom.com/hc/en-us/articles/360002241197-How-to-manage-your-video-recording-quality
https://support.loom.com/hc/en-us/articles/360002449178-How-to-capture-internal-audio-system-audio
https://support.loom.com/hc/en-us/articles/360002236058-How-to-hide-the-recording-controls
https://support.loom.com/hc/en-us/articles/360002241157-How-to-highlight-your-mouse-clicks
https://support.loom.com/hc/en-us/articles/360002241137-How-to-use-the-drawing-tool
https://support.loom.com/hc/en-us/articles/360002236078-How-to-record-a-presentation-with-Loom-
https://support.loom.com/hc/en-us/articles/360002235818-How-to-use-Loom-s-keyboard-shortcuts
https://support.loom.com/hc/en-us/articles/360013343618-How-to-take-a-screenshothttps:/support.loom.com/hc/en-us/articles/360013343618-How-to-take-a-screenshot
https://support.loom.com/hc/en-us/articles/360002235998-How-to-pause-and-resume-while-recording-


Loom Editing 
Functions



Loom Editing Tools (Text Version)

• 

• 

•

•

http://www.loom.com/


 Select the “Trim” 

icon to delete areas 

from your 

recording.

 Use the “Call-to-

Action” icon to link 

to a landing page.

 Use the “Custom 

Thumbnail” icon to 

insert a custom 

video preview 

image.

 Use the “Settings” 

icon to adjust your 

video viewing 

preferences.



After selecting the “Trim” button, 

you will be directed to the 

editing page, where a “Start 

Trimming” button appears.

Click “Start Trimming” to initiate 

editing.



Move the brackets, or adjust the start and 

stop time, to identify the area to trim.

Select “Remove” to trim the area.  If you 

make a mistake or change your mind, 

you can “Revert to Original” at any time.



Loom Video Tutorial

https://www.youtube.com/watch?v=11pfvBNsXkA


Video 
Presentation 
Tips

https://www.youtube.com/channel/UCR7zuae1CEVmF981gmsE4fQ/playlists


Video Transcript for Accessibility



Video Presentation Tips | Visual Aids

•

•

•

•

•

https://support.loom.com/hc/en-us/articles/360002449178-How-to-capture-internal-audio-system-audio


Video Presentation Tips | Script

•

•

•

•



Video Presentation Tips | Script

•

•

•

•

•



Video Presentation Tips: Presenting in Front of a Camera

•

•

•

•

•

•

https://www.youtube.com/watch?v=j7Rf6u-XveM#action=share


Downloading and 
Submitting Your 
Video



Downloading and saving your video



https://forms.gle/BF2kKH4dt1PeVfZ96


Contact Information

◦

◦
◦

mailto:ugprogram@simmons.edu
http://www.simmons.edu/undergraduatesymposium
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