PROCESS RECORDING OUTLINE

(SAMPLE FORMAT)

Please delete any identifying information.
Session#: _____, Worker’s Name: _________________________________________

Introduction:
(Should include who came, setting—office, home visit, phone, etc.—general impressions of client’s appearance and behavior; purpose or agenda for the interview. Add own learning goals, i.e. explore affect, etc.). Please disguise client name and identifying information.
	Worker – Client Interaction Dialogue
	Self-Reflection/
Rationale for Intervention
	Supervisor’s Observations

	(Beginning students should record all interactions, verbal and non-verbal. As the first year progresses students will become more selective and develop better recall of the interview and key interactions and use of words. By the end of the first year and in second year, the recordings should take less time and will focus on learning goals like diagnostic assessments, sitting with or pursuing affect, beginnings or endings, listening skills, etc.)

This section may be several pages.


	(Worker shares his/her affective and intellectual reflections about the client, the interview, and worker’s use of self. This is a place to critique one’s work and progress in mastering interviewing skills, planned interventions, self-awareness of counter-transference feelings, and integration of theory with observations.)

(Rationale for intervention: includes application of theory, reasons for choosing a particular intervention, use of evidence informed practice.)
	(Supervisor’s comments should be constructive and supportive. May include modeling of different ways to phrase questions or intervene.)


Impressions and Plan: Impressions about the worker’s handling of the interview, impressions of client’s progress, understanding of own role and plan for future sessions, diagnostic thoughts, etc.

Questions for Supervision: What aspects of the interview would you like feedback on?
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Appendices can also be found at: http://simmons.edu/ssw/academics/field-education/index.shtml

