LEARNING PLAN

FOUNDATION YEAR I FIELD PLACEMENT

	The learning plan is a joint effort of supervisor and supervisee to outline and specify the learning objectives, goals, and responsibilities of each during their year of working together.  After reviewing the student’s past experience, and discussing learning needs in the context of agency service needs, the supervisor and student need to complete the following approximately one month after placement begins. 




Agency:  ____________________________________________________________________________________________

Student:  _________________________________________  Liaison:  ___________________________________________
Field Instructor:
 ______________________________________________________________________________________

I. STUDENT RESPONSIBILITIES:

1. Students are expected to be in their field placement 24 hours per week unless a special schedule has been arranged between student, school, and agency prior to commencement of placement. Any schedule alteration after placement commences requires approval using the “Request for Change in Placement Schedule” form (http://www.simmons.edu/ssw/academics/field-education/index.shtml).  
Placement days and hours per day: _____________________________(See page 14 in Field Manual for field hours)

Start date: _____________________________________ Ending date: ____________________________________ 

In case of absence, the student will:  _______________________________________________________________

2. Students are expected to have a minimum of 5 to 7 hours of direct client contact each week. In most settings students will spend half their time in direct client contact.

a) Expectations by mid-year (each week):
	Approximate # of hours-direct client contact:


	

	Approximate # of individual clients:


	

	Approximate # of family cases:

	

	Approximate # of groups:


	

	Other direct service (e.g. milieu )
:


	


b) Collaborative/interagency work (type, amount):
	


c) Larger systems activities (e.g. committees, task forces, and social action projects): 
	


d) Other administrative responsibilities:  
	


3. Supervision: Students are expected to participate in two (2) scheduled hours of structured supervision each week and to actively prepare for, and participate in, the supervisory process.

4. Weekly documentation expectations:
a) Process recording: The School expects students to work toward completing three verbatim process recordings each week in the Fall as the caseload builds and decrease the number to two each week in the Spring if making good progress in developing interviewing skills and self-reflection. Students in 16 hour/week placements will complete two process recordings weekly. (Process Recording outlines are included in the Field Education Manual). Students may try the summary format during the second semester to shift learning focus and ability to conceptualize the interview process. 
	Process Recordings:


	


b) Psychosocial assessments: students are expected to fulfill agency requirements for written evaluations and assessments. The School expects that interns will learn to do narrative psychosocial assessments on clients. If the agency does not require psychosocial assessments, or uses a brief format, at least two assessments should be completed by the student and reviewed by the supervisor each semester.
(please indicate if monthly or per semester)
	Psychosocial Assessments:


	

	Treatment Plans:


	

	Progress Notes:

	

	Other Documentation:


	


5. In-service/training and staff/team meetings (please describe): 
	


6. Students are expected to follow all agency policies and procedures while in the field program and adhere to HIPAA guidelines.
II. SUPERVISOR RESPONSIBILITIES:

1. Orientation: The supervisor is expected to orient the student to agency programs, policies, procedures and the social work role expectations.

2. Safety Policies & Procedures: The agency and supervisor are responsible for orienting the student to safety policies and procedures. An orientation should address safety guidelines for home visits, office visits, work with clients prone to violence. Student should also be alerted to biohazards and be trained in protection from infectious diseases as it relates to agency setting. Issues related to neighborhood or community violence should also be addressed. Please briefly describe the safety orientation provided to the student:
	


3. Supervision: The supervisor is expected to provide two (2) regularly scheduled hours of individual supervision per week with the student or one-and-a-half hours individual and one-hour group supervision. For students in 16 hour/week placements one-and-a-half hours of individual supervision weekly is expected. The Supervisory Plan includes:
	Weekly hours with primary LICSW supervisor:


	

	Hours with secondary supervisor:


	

	Name of secondary supervisor:


	

	Hours of group supervision:


	

	Other supervision:


	


4. Process Recordings: The supervisor is expected to review process recordings and respond with appropriate comments and suggestions to encourage student self-reflection.  Process recordings should provide a means for in-depth focus on practice and learning in supervisory sessions. Process recordings are to be returned to the student to help the student measure their progress in learning.

5. Workload: It is the supervisor's responsibility to advocate on behalf of the student within the larger agency system regarding case assignments, caseloads, space, in-service training.

6. Coverage: The primary Supervisor is responsible for assuring coverage for supervision and emergency consultation in their absence. 
	Coverage will be provided by:


	


7. Oral Evaluation: The supervisor is expected to have ongoing dialogue with the student about his/her performance throughout the year and formally review progress prior to each field visit.
8. Written Evaluations: The supervisor is required to submit two written student evaluations to the School within two weeks of specified dates in December, April and June (and July if student has summer placement). These evaluations should be reviewed and signed by both supervisor and student.
9. Field Visits: The supervisor and student meet with the faculty advisor/liaison each semester at the agency, except for the final Year II visit for students in good standing. This visit will be conducted remotely. Any one of the three may request additional meetings if deemed necessary.
10. When students work extra hours, days, holidays, or school vacation days, it is expected that they be granted compensatory time.  Holidays/vacations:  please see policy statement in Field Education Manual, and the Field for actual dates.

III. LEARNING OBJECTIVES
1. Year I Foundation Year: The following are general areas of focus for all Foundation Year students. The learning plan should reflect the competencies and practice behaviors that form the basis of the field education curriculum for Foundation Year students. These can be found online at: http://simmons.edu/ssw/academics/field-education/competencies.html. Please provide specific examples of activities the student will engage in to promote mastery of the following competencies: 
	Competency I:  Identify as a professional social worker and conduct oneself accordingly

	

	Competency II: Apply social work ethical principles to guide professional practice

	

	Competency III:  Apply critical thinking to inform and communicate professional judgments

	

	Competency IV: Engage diversity and difference in practice

	

	Competency V: Advance human rights and social and economic justice

	

	Competency VI: Engage in research-informed practice and practice-informed research

	

	Competency VII: Apply knowledge of human behavior and the social environment
Competency VIII: Engage in policy practice to advance social and economic well-being and to deliver effective social work services

	

	Competency IX: Respond to contexts that shape practice

	

	Competency X: Engage, assess, intervene and evaluate with individuals, families, groups, organizations and communities.

	


IV. LEARNING GOALS SPECIFICALLY FOR THIS STUDENT: This section should include any additional goals specific to the needs of this student and setting. Please include activities student will engage in.
	1.



	2.



	3.



	4.




We have discussed this plan and agree to follow its expectations (typing your name on the line below serves as your electronic signature):
____________________________________________________________

_______________________

  SUPERVISOR signature






      Date
____________________________________________________________

_______________________

  STUDENT signature






      Date

____________________________________________________________

_______________________

  ADVISOR / LIASON signature [after review]



      Date

The Learning Plan should be completed one month after placement begins.

The Foundation Year Learning Plan is also available to students and Field Instructors at:
 http://www.simmons.edu/ssw/docs/A-Learning_Plan_Year_I.doc 
The student and Field Instructor should each keep a copy, and a copy should be emailed to the Advisor/Liaison.
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Appendices can also be found at: http://simmons.edu/ssw/academics/field-education/index.shtml

