Field Education Due Date Checklist
Field Education SSW 596 (Advanced Standing) 
	Assignment
	Due Date

	 FORMCHECKBOX 
 Process Recordings written by student and due to agency field instructor.

	Two (2) due each week to field instructor in Fall semester. In Spring and Summer semesters student can use summary format for one (1) with permission of field instructor and advisor.

	 FORMCHECKBOX 
 Learning Plan (Appendix C) completed by student and agency field instructor. Due to advisor.
	Second Friday in October.

	 FORMCHECKBOX 
 Field Education Report (Appendix K) completed by student and due to advisor.
	Second Friday in October.

	 FORMCHECKBOX 
 Field Education Assignment (Appendix L) with two (2) process recordings due to advisor.


	One week prior to scheduled field visit. Fall field visits are scheduled from October to early November.

	 FORMCHECKBOX 
 Field Education Report (Appendix K) completed by student and due to advisor.

	Second Friday in November.

	 FORMCHECKBOX 
 Fall Field Evaluation (Appendix N) completed by agency field supervisor and due to Field Education Department.

	Second Monday in December.

	 FORMCHECKBOX 
 Field Education Report (Appendix K) completed by student and due to advisor.

	Second Friday in February.

	 FORMCHECKBOX 
 Spring Field Education Assignment (Appendix L) with two (2) process recordings written by student and due to advisor.
	One week prior to field visit. Spring field visit is scheduled during the month of March.

	 FORMCHECKBOX 
 Spring Field Evaluation (Appendix N) completed by agency field supervisor and due to Field Education Department.
	Third Monday in April.

	 FORMCHECKBOX 
 Field Education Report (Appendix K) completed by student and due to advisor.
	Second Friday in June.

	 FORMCHECKBOX 
 Summer Field Education Assignment (Appendix L) with one (1) process recording written by student and due to advisor. (Please do not select the same learning goals you used in your Spring Assignment.)
	One week prior to field review. Summer field review is scheduled from mid to late June.

	 FORMCHECKBOX 
 Final Field Evaluation (Appendix N) due to Field Education Department.
	Second Monday in July.


Students are expected to be in contact with their advisors at regular intervals during the academic year. Please plan an introductory meeting with your advisor in the Fall and have an in-depth conversation with your advisor prior to each field visit and final term field review. You may also schedule advising meetings to discuss post graduation plans. Students should be in contact with their advisors with any questions or concerns about field or academic issues. Meetings with advisors may take place at Simmons or an off-site location.
Appendix B: Field Education Due Date Checklist
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Appendices can also be found at: http://simmons.edu/ssw/academics/field-education/index.shtml

