Student Travel Award

Application Information—2010-2011

The Simmons College Student Travel Award competition provides financial support to undergraduate and graduate students who are attending and presenting research at academic or professional conferences. Students must be recommended by their faculty advisors/departments to receive such awards. Preference will be given to those who are making a presentation. In cases where the applicant will not be presenting, the student statement and faculty letter of recommendation should address the importance of attendance for the student’s professional development.

The competition will take place twice each year with deadlines in September and February. In future years, preference is given to students who have not previously received a Student Travel Grant.

Range of support:

There are a limited amount of funds available to award each semester. Awards are contingent upon the availability of funds and the number of applications. The committee will award up to $500 per student, with most awards in the $300 range, even though the cost of attending the conference may exceed that amount. Students are eligible to receive one travel grant per academic year. Students are encouraged to apply according to their financial need. 

Application Process

The applicant must complete the electronic Student Travel Award application form. In the Conference Information section provide the following: name of conference, location, and dates of travel, title of your presentation and the names of any co-authors. Official notification confirming your participation such as the conference page that shows your name or a confirmation letter/email from the conference organizer and a copy of the abstract that describes your conference presentation must accompany the application. Also include an explanation of how this travel grant will help you reach your research and career goals. Budget: Eligible expenses include registration fee, lodging costs, travel to and from the meeting

Faculty Letter of Recommendation

A letter of recommendation must be submitted from a faculty advisor who knows the student and is familiar with the student's research, which is being presented at the conference. The recommendation letter must be submitted by the application deadline listed above. Be sure your advisor is aware of this requirement and the deadline. Applications without the faculty letter will not be considered.

Travel will not be reimbursed, if the Travel Expense Form and documentation are not submitted to the Office of Sponsored Programs (E-206, MCB) within two weeks after approval or two weeks after travel (whichever is later).

INSTRUCTIONS FOR PREPARING THIS ONLINE FORM

Each gray text block has been assigned a specific number of characters. There will be a point beyond which you cannot type. For example, there are 55 to 100 characters per line for providing information such as name, address, and email, etc. 800 characters per text block for question 1 and 125 to 200 characters for budget descriptions.

Please use the TAB to move from one block of text to another.

Applications must be submitted in hard copy by the deadline to:

Office of Sponsored Programs

Attention: Valerie Beaudrault

Room E-206, MCB

STUDENT TRAVEL FUND APPLICATION 2008-2009

An original and two copies of this application, with documentation, should be submitted to:

Office of Sponsored Programs, E-206, MCB, Attention: Valerie Beaudrault.

	Student’s Name:
	     

	
	

	Academic Standing:
	Undergraduate Student:  FORMCHECKBOX 


	
	 FORMCHECKBOX 
Freshman  FORMCHECKBOX 
Sophomore  FORMCHECKBOX 
Junior  FORMCHECKBOX 
Senior

	
	Major:
	     

	
	Graduate Student:  FORMCHECKBOX 
 

	
	School:
	     

	Current Mailing Address:*
	     

	
	     

	
	*If you live on the Simmons Residence Campus, please use your on-campus address.

	Simmons email address: **
	     

	
	**NOTE: All official correspondence will be sent via your Simmons email and to your current mailing address.

	Faculty Advisor:***
	     

	
	***The faculty advisor who knows the student and is familiar with the student's research, which is being presented at the conference.

	Advisor’s Department:
	     


Conference Information. Please provide the following: name of conference, location, and dates of travel, title of your presentation and the names of any co-authors, if applicable. Include an explanation of how this travel grant will help you reach your academic and/or research goals.
	     


Required Documentation: 
1. Official notification confirming your participation such as the conference page that shows your name or a confirmation letter/email from the conference organizer.

2. A copy of the abstract that describes your conference presentation or a statement describing the rationale for your participation in the conference.

3. Conference announcement or program cover that shows conference dates and location.
4. Letter of Recommendation from the Faculty Advisor most familiar with your request.
3.
Budget

Travel Expenses. The only expenses covered by Travel Grants are: transportation, hotel, registration fees, and use of personal automobile ($ 0.50/mile, reimbursement is not allowed for gas purchases). All expenses are handled as reimbursements to the student. NOTE: These funds may not be used for meals.
	Item
	Description
	Amount



	Registration:


	     
	     

	Travel: Airfare, Rail Fare
Mileage (Est. # of miles X 0.50) and tolls/ parking at conference


	     
	     

	Accommodations:

Include name of hotel and cost of room per night


	     
	     

	
	Total Budget:
	     

	
	Amount Requested:
	     


Applicant Signature

Signature of faculty advisor (required) 

The signature of your faculty advisor indicates approval of the travel request, and the suitability of this conference for the presentation of your research. 
